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Yes 

The applicant brings the 

approval notification to 

specified place for copy of 

archive. 

Fill out the application form and apply 

to the Taxation Administration (In 

person or by mail) 

Access archive 
by mail or in 

person? 

Notify the applicant to 

complete application 

within 7 days. 

Approval of 

application? 

The applicant pays the postage, 

processing fee, and copy fee, and is 

issued a receipt. 

After receiving the copy 

fee, a receipt and copy of 

archive is given to 

applicant 

Receipt and processing of the 

application form by the Taxation 

Administration 

Receipt and copy of archive are 

mailed to applicant 

The end 

No 

Accepted 

By mail 

Review of 
application by the 
unit -in-charge 

Reply to the applicant in writing 

within 30 days since the date of 

processing. 

Application 

declined 


